South Hams CVS

Training Booking Form

Please return to Kris at South Hams CVS by email to: cvs@southhamscvs.org.uk  OR

by post to:  Kristine Taylor, South Hams CVS, The Cottage, Follaton House, Plymouth Road, Totnes, Devon TQ9 5NE.
	Course Name: 

	Course Date:  

	Participant’s details

(one form per participant)
	Name:

	
	Email: 

	
	Telephone:                                           

	Organisation details:

NOTE - A maximum of TWO people only from a single organisation may attend the same course, unless there are extra places available.

	Name:



	
	Address:



	
	CVS Member

(
Non Member  

(     



	Address to which confirmation letter should be sent if different from above:
	Address:

This address is my:   Home (   Work (  Other (


	Please tell us if you have any support needs or have any other specific requirements.
	

	How did you hear about this course?

My local CVS Website
(               Poster                 

(       

Word of mouth           
(              My local CVS Newsletter   
(      

Other (please state): ……………………………………………………………………………..



	I have read and accept the terms and conditions overleaf    (
Participant’s Signature: …………………………………..            Date: …………………


P.T.O. 

 It will help the trainer to tailor the course to participants’ needs if you could answer the following questions:

1. If there was just one thing that you wanted to take away from the course, what would it be?.......................................................................................................................................................................................................................................................................................................................................................................................................................................
2. What three aspects of the course subject do you feel you would most like help with (please place in order of priority)?..........................................................................................
…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

	Venue

Venues are fully accessible to wheelchair users. However please notify us of any special requirements so that we may adequately provide for your needs and comfort.

Catering

Tea, coffee and biscuits will be provided at the venue.  However, to keep costs down we do not provide lunch.  Please bring a packed lunch if you wish.

Booking Terms and Conditions

Please use a separate form for each person and course you are booking.  Bookings will only be confirmed on receipt of a completed booking form and fee. Following receipt of these, we will send confirmation of your place, together with details and directions.

Initially, a maximum of TWO people only from a single organisation will be accepted onto any one training course. If you would like other places to be put on a waiting list please let us know at the time of booking and if spaces become available close to the date of the course, we will contact you.

Cancellation terms

If you are unable to attend you may send someone in your place or:

More than two weeks notice - full refund less £5 administration charge

Less than two weeks notice - full amount payable 

The CVS reserves the right to cancel or postpone courses, in which event a full refund will be offered.  In the event of a course being cancelled, at least 5 days’ notice will be given, unless circumstances beyond our control intervene. 




	Extra copies of this form are available from the CVS but please feel free to photocopy it.


Please tick one









